
GVPC Website Calendar Tips & Tricks:

(1) See Event details
Hover over events with your mouse, if available details and sometimes pictures will show up:
Example:

(2) Print Preview
Display one month as a print preview, that you can even actually print out for the fridge:
Click on “Printable View” (circled in this screenshot):

See Print Preview Example on the next page…



Print Preview Screenshot:

(3) Forward Calendar events
(e.g. to a Friend or neighbor)
Click on event:

Within the event,
Click on Button “E-mail”



Put eMail address (or several) into the “To:” field, enter text in the “Message” textbox and click on send:

(4) Setup reminder eMail
Click on Event:

Up to two reminders
are possible.
Maintain time when
reminder should be
send and click “Update”
button.
In this example a
reminder will be sent 2
days before the actual
event date.


