GVPC Website Calendar Tips & Tricks:

(1) SeeEvent details
Hover over events with your mouse, if available details and sometimes pictures will show up:
Example:

Home About Us Worship Education Fellowship Missions Contact Us

Home * Calendar Forum User Profile Documents Newsletter Webmail User-List Website-Help

Month

category: [EXNNNENEY soorch: N
‘_ ‘ Ap I‘i] 2008 & Erintsble View

9:304 Suinday Schaol e el
112 Traditional Warship Hover over events to see %
Service : pictures and/or additional
12:15p. Garinig Friznds info

(not for all events)

6 [+1|7 [+]1|8 [+1|2

9:15a Moms in Touch 7p Volleyh:

7p Waorshif
Practice

(2) PrintPreview
Display one month as a print preview, that you can even actually print out for the fridge:
Click on “Printable View” (circled in this screenshot):
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See Print Preview Example on the next page...



Print Preview Screenshot:
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(3) Forward Calendar events
(e.g. to aFriend or neighbor)

Click on event:

Philadelphia Homeless Run
(Church Wide Events)}

General
Date: Saturday 4/19/2008
2 Week(s) 2 Day(s)
Time: 7:00am-12:00 pm

Within the event,
Click on Button “E-mail”

Find rmore Info about the Philadelphia Homeless Run here:
http://home.comcast.net/ ~phrogvpc/
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Put eMail address (or several) into the “To:” field, enter text in the “Message” textbox and click on send:

Philadelphia Homeless Run
(Church Wide Events)

E-mail
Format: [HTML =l
Date; [this date only (20084-15) _+ ]
T0: [fmshack@gvpres.org __Add |
+

Separate multiple addresses with a comma.
Subject: [Phiadsiphia Homeless Run

Message: |ars you c\nming?|

‘Send Cancel Clos=

(4) Setup reminder eMail
Click on Event:;
1]13 [+]

Haiti Auction
(Church Wide Events)

Date: Saturday 4/19/2008
2 Week(s) 2 Day(s)

Time: 6:45 pm-8:45 pm
. SR

Up to two reminders
are possible.

Maintain time when
reminder should be ; ]
send and click “Update” Don't miss the Haiti Auction on April 19 at 6:45 p.m. in Fellowship Hall.

button. Enjoy some time to catch up with your Great Valey friends and partake of delicious desserts, too.

In this example a

reminder will be sent 2 S [

days before the actua
event date. Location: Great Valley - Fellowship Hall

Address: 2025 Swedesford Road
Malvern, PA 19355
Map

Phone: (610) 644-1995

Reminders

|7 |2 ;I DBY(S} | 0hrs ;l | 0 mins ;l before this event,at mail@martinlang.us - I

[~ [0 -]Day(s)[ohe _-|[omns -] before this event, at [ mei@martinlngus ~ ]




